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Eligibility to apply

	
	
	Are you a current member of AHPA?  □ Yes  □ No

	
	
	If yes, please indicate the month & year of membership renewal/application below:




Introduction

The Arthritis Health Professions Association (AHPA), in partnership with The Arthritis Society (TAS), National, offers an award in the form of a research grant. This grant is only offered to AHPA members. 
Types of funding that this grant will support include:
Seed funding: 

· To assist arthritis health professionals (members of AHPA) to improve their ability to compete for funds from voluntary, professional and government funding agencies. 

· This type of funding is intended to support the development of a research protocol. It will assist in defraying costs involved in the development of research protocols for the fields of predictive research, clinical research, health care research, and instrument validation.

· This type of funding may be used to employ assistants (technical or professional), to remunerate professional advisors, to defray the costs of gathering the relevant information (computerized searches, photocopies) and to support travel costs directly related to the development of the protocol.  It supports development of both qualitative and/or quantitative research relevant to arthritis care.

Project funding:



· To support research projects that are designed to further develop the art and science of arthritis care conducted in Canada with a focus on care provided by arthritis health professionals.
· This type of funding is for the support of research projects with a defined objective. These grants may be used to employ assistants (technical or professional) or student trainees, to remunerate professional advisors, to purchase materials and supplies, and to support travel costs.

Regulations
1. Research Grants are awarded by the AHPA on the advice of its Grant Review Panel that includes the Research Committee and 4 external reviewers, including one patient. The Grant Review Panel of the AHPA reserves the right to approve or decline any application.
2. Research Grants are awarded only to sound proposals on the advice of the Grant Review Panel, and not necessarily on the highest ranked proposal among the applications for the funding year/cycle.  The Grant Review Panel of the AHPA reserves the right to decline awarding the grant for any year.
3. Research Grants are open to Canadian citizens, landed immigrants, or people who reside in Canada (for the duration of the grant) with a valid work or student visa.  
4. When more than one applicant is involved, the principal investigator must be a current member of AHPA. In the case of co-principal investigators, at least one of the co-PIs must be a current member of AHPA.  
5. Research Involving Human Subjects 

If the proposed project involves human subjects, approval of the study is required from a Research Ethics Board (REB/IRB).  A copy of the approval, including a copy of approved consent forms and/or access to confidential client information must be received prior to release of funds.
Investigators not associated with a university or hospital or who do not have direct access to an REB/IRB, are advised to either establish a working relationship with an REB/IRB or to constitute a committee using the guidelines published by the Canadian Institute of Health Research (CIHR), Ottawa.
6. Research Grants are made for 1 year from the date of announcement of the award winner, and will not normally exceed $5000.
7. If unable to complete the research project, the grant money must be returned to The Arthritis Society. Any unspent funds must also be returned to The Arthritis Society.
8. Space and basic facilities at the institution concerned are expected as a prerequisite to an application.  Funds do not cover capital equipment costs or space.  Grant funds may not be used for the remuneration of the investigators directing the project.  
9. Applicants are invited to submit their application for funding in English.
Procedures
    Application
1. Applications for Research Grants must be received by the Chair of the Research Committee (Raquel Sweezie) by October 1, 2017 using the AHPA-TAS application form (applicants are responsible for making sure that they are using the current version of the application regulations and guidelines). Notification on the outcome of applications will be sent via email by end of December 2017. The award will be announced in the AHPA Newsletter and presented to the winner at the next AHPA Annual General Meeting in February 2018.  The winner is responsible for notifying the Chair of the Research Committee and the President of AHPA, if they are unable to attend the meeting, in which case alternate arrangements will be made to deliver the cheque.  
2. Submit via e-mail your completed application and all appendices (in one PDF file) to the Research Committee Chair (Raquel Sweezie).  Only applications that come in ONE PDF file will be processed.
3. All applications must be received by the Chair of the Research Committee by midnight (EST) on October 1, 2017.
4. Type applications and attachments with 1.5 line spacing (except the 5-page proposal noted below in point #5, 1.0 line spacing), minimum font size 12, and minimum 1.0 inch margins on each side, on 21.5 x 28 cm paper.  Draw illustrations with clean black lines.  

   Notes on Application Form
5. A maximum of 5 typed pages is accepted for the Research Proposal.  Format of this 5-page proposal should include single line spacing and Times New Roman font.  Other components of your application should follow directions as in #4 above. 


Include the following in the Proposal: 

· Research objectives.
· The present state of knowledge relative to the proposed research (including relevant work done by the applicant(s)).

· The research methods, study population, study design, analysis, and relevance of work/future plans. 

· Address the relevance of the anticipated results to the development of arthritis care.
Page limits do not include references and appendices.  A detailed description of your proposal including the above bulleted points should be included in the body of the proposal, not in the appendices.
6. Personal Data Page: 

This page should be completed by the principal investigator and each of the co-investigators/co-PIs.
   Review Process
7. Each application is assessed by the AHPA Grant Review Panel, which includes the Research Committee and external reviewers with suitable content expertise.  Applications will be considered on scientific merit and appropriate budget requests within the framework of regulations listed above under items 2-6.  A composite scoring scheme will be applied to each application based on defined criteria.  The Grant Review Panel will determine whether a proposal is suitable for consideration of funding. 
8. Written opinions and recommendations of the Grant Review Panel will be made available to applicants upon request. Reviewers retain the right of anonymity.

   Financial Administration

9. Grants will be paid in full to the sponsoring institution at the beginning of the one year granting period, which will begin on March 1, 2018 and end on February 28, 2019.
10.  The investigator must furnish an itemized account to the AHPA of receipts and disbursements following the 12-month period to which the grant is applicable.  An account provided by the sponsoring institution will usually suffice.  Such accounts should be itemized under captions relating to personnel, equipment, supplies and other expenses.

11.  Funds not used during the period of the grant must be returned to The Arthritis Society, unless the grantee can demonstrate that the money is essential for the completion of the funded project.

Publications, Presentations and Abstracts
12.  The investigator must submit a one (1) page final report summarizing the work accomplished during the period of the research grant no later than 2 months (April 30, 2019) after the end of the grant period.  The final report should be submitted to Raquel Sweezie, Research Committee Chair, via email at research@ahpa.ca.  Grant recipients must agree to have this report published in the AHPA newsletter and online on the AHPA website.  Please note that investigators who do not comply with this requirement will thereafter be ineligible for further funding from the Arthritis Health Professions Association.

The investigator is encouraged to submit an abstract for presentation at the Canadian Rheumatology Association Annual Scientific Meeting.  
If any publications, abstracts or presentations arise from the project after the filing of the final report, reprints should be furnished to the AHPA.  Publications arising from research supported by the AHPA must acknowledge this support.  For example, a statement such as the following should be included:

“This research was supported in part by the Arthritis Health Professions Association Research Grant, funded by The Arthritis Society”. 

Renewals

13. There will be no renewals of this research grant.
SCHEDULE 1
Areas of Support
Literature Search

Pilot Studies

Descriptive Studies 

Support for data entry and analysis

Clinical Research

Health Care Research

Instrument Design and Validation

Qualitative Studies i.e. focus groups, interviews

ARTHRITIS HEALTH PROFESSIONS ASSOCIATION –THE ARTHRITIS SOCIETY RESEARCH GRANT APPLICATION FORM 

1. 
Principal Investigator (one only):
	Name:
	

	Mailing Address:
	

	E-mail: 
	Telephone: 
	Fax: 


2. 
Agency administering funds (cheque will be issued to this agency):

	Name:
	

	Mailing Address:
	

	E-mail: 
	Telephone: 
	Fax: 


3. 
Title of project:

4. 
Financial summary (a separate detailed budget is required for the 12-month period):

	No. of mos.
	Personnel
	Services
	Travel
	Equipment
	Supplies/Services
	Total

	
	
	
	
	
	
	


5. 
Agreement:

The applicant and the agency hereby covenant and agree with the Arthritis Health Professions Association to comply with, and be bound by, all the provisions contained in the Arthritis Health Professions Association Regulations and Procedures for Research Grants (with which they are familiar). The applicant certifies that the information contained in this application and attachments is true and that no material fact has been withheld. The applicant certifies that he/she is an AHPA member in good standing and a Canadian citizen residing in Canada.

	Signature of Principal Investigator:
	
	Date:

	

	Name of Head of Department (please print or type):
	

	Mailing Address:
	

	E-mail: 
	Telephone: 
	Fax: 

	Signature of Head of Department:
	
	Date:


6. 
List any unpaid personnel (e.g. principal investigator, co-investigators, unpaid consultants):

	Name

	Position title on the project

	% of time allocated to the project (/week or /month)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


7.
Project funding: 

Have you applied to any other funding agency for support for all or part of this project?

	
	No

	
	Yes - Provide details on a separate page and attach it to this application on your PDF file, please also indicate how (the specific parts of the overall budget of your project) you plan to use the funds provided by this grant.



Budget information (Insert additional rows in the table under sections 8,9,10 and 11 if needed)
How many months do the information provided cover:

8.
Paid personnel (including temporary, contracted personnel and consultants):




	Name (Position / title)
	Time allocated to project (Hrs./wk/year)
	Annual salary
	Benefits %
	Estimated Expenditures

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Paid personnel sub-total:
	


9.
Travel (travel to disseminate results must be listed separately from field travel):



	Travel sub-total:
	


10.
Equipment (to be fully justified on a separate page):
	Equipment
	Quantity
	Cost / unit
	Estimated Expenditures

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Equipment sub-total:
	


11. 
Supplies and Services:






	Supplies and Services
	Quantity
	Cost/Unit
	Estimated Expenditures

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Supplies and Services sub-total:
	


12. 


	Total funds requested for this 
	
	months period:
	


Personal data and publications:

This page and a list of the publications are to be completed by the principal investigator/applicant, co-investigators and professional research team members, DO NOT ATTACH A CURRICULUM VITAE. List all peer reviewed articles published or accepted for publication during the last five years together with any prior publications of the same type DIRECTLY RELEVANT to the present application, TWO PAGES MAXIMUM. Label and attach all pages so that they may be easily identified.

13. 

	Name:
	

	Mailing Address:
	

	E-mail: 


14. 
Hours per week allocated to the project:

15. 
Role on the project (describe the qualifications required and duties to be performed):

16. 
Education (Insert additional rows in the table as needed):

	University/Institution & location
	Degrees & qualifications
	Field
	Year

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


17.
Research and professional experience (starting with present your position, list training and experience in reverse chronological order; insert additional rows in the table as needed):

	Year
	Location

	Position Title

	
	
	

	
	
	

	
	
	

	
	
	


18.
Other funding awards currently held:

	Source
	Purpose
	Amount
	Period of award

	
	
	
	

	
	
	
	


19. 
Signature:








Date:
Referees

Please list below the names and information as specified of two to three persons not associated1 with your research development and who you feel would be competent to provide an unbiased knowledgeable appraisal of your proposal.  
The referees provided by you may be asked to review your proposal.  Please indicate the academic credentials/position title of your referee.  Provision of referees is recommended but optional.
	Name:
	

	Position:
	

	Mailing Address:
	

	E-mail: 
	Telephone: 
	Fax: 


	Name:
	

	Position:
	

	Mailing Address:
	

	E-mail: 
	Telephone: 
	Fax: 


	Name:
	

	Position:
	

	Mailing Address:
	

	E-mail: 
	Telephone: 
	Fax: 


1.  Guidelines for Conflict of Interest for external reviewers:


The following conditions are considered a conflict of interest with respect to external reviewers.  
External reviewers should not:
· be from the same immediate department, institution, or organization as the applicant and interact with the applicant in the course of their duties; OR

· have collaborated with, been a co-applicant or published with the applicant within the past 5 years; OR

· have been a student or supervisor of the applicant within the past 10 years; OR

· be a close friend or relative of the applicant; OR

· have long-standing scientific or personal conflict with the applicant; OR

· be in a position to gain or lose financially from the outcome of the application; OR

· be unable to provide an objective review of the application for some other reason.

AHPA/TAS Research Grant Checklist (DO NOT PHOTOCOPY THIS PAGE, ONLY ORIGINAL REQUIRED)

You must complete this checklist and submit it with your application. Applications that are missing information according to the checklist will not be processed.  Applications must be assembled in the order presented below. Please ensure that the following are provided and check the appropriate boxes.

The deadline for receipt of application is October 1, 2017 for consideration of funding for February 2018.
	
	
	A cover letter summarizing your proposal.

	
	
	

	
	
	

	
	
	Complete mailing address with postal code, internet address, telephone and fax

	
	
	numbers for the principal investigator/applicant.

	
	
	

	
	
	Copies of the following certificates:


	
	
	

	
	Enclosed
	To follow
	Not Applicable 
	

	
	
	
	
	Ethics certificate for research involving human subjects

	
	
	
	
	Subject consent forms

	
	
	
	
	Consent letters from collaborating agencies, incl. access to data banks


	
	
	Budget page for the 12 month period (February 1, 2018 to January 31, 2019).

	
	
	

	
	
	Justification for equipment and paid personnel.

	
	
	

	
	
	A completed and signed personal data page for the principal investigator, co-

	
	
	investigator(s) and professional research team members.

	
	
	

	
	
	Publication list (two pages maximum) for each person who completed a personal data

	
	
	page.

	
	
	


-

Research Proposal 
	
	
	A detailed proposal following the format specified under “Procedures” section of this application form, and including the following:

	
	
	

	
	
	


	
	
	Research objectives

	
	
	

	
	
	The present state of knowledge relative to the proposed research (including relevant work done by the applicant(s).

	
	
	

	
	
	

	
	
	

	
	
	The research methods, study population, study design, analysis, and relevance of work/future plans 

	
	
	

	
	
	

	
	
	Relevance of the proposal to arthritis care.

	
	
	

	
	
	Plans for the dissemination of results.

	
	
	

	
	
	A list of references in acceptable scientific format (not counted in the 5 pages)


	
	
	


Please send all inquiries and applications to:  Raquel Sweezie – research@ahpa.ca with “Arthritis Health Professions Association: AHPA/TAS Research Grant” in the subject line.               
version 2017

